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NASA Title 
& Class Code :
OPM Title :
Pay Plan, Series,
& Grade :
Certifications :
Full Performance Level :
Organization
 Structure :
Duty Location :
Activity Location :
Duties Certified :
I certify that this is an accurate statement of major duties and responsibilities of this position and its  organizational relationships, and that the position is necessary to carry out Government functions for which I am responsible. This certification is made with the knowledge that this information is to be used for statutory purpose relating to appointment and payment of public funds, and that false or misleading statements may constitute violations of such statutes of their implementing regulations.
 
Classified By :
I certify that this position has been classified/graded as required by Title 5, U.S. Code in conformance with  standards published by 
the U.S. Office of Personnel Management or, if no published standards apply directly, consistently with the most applicable 
published standards. 
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2. Supervisory Controls
3. Guidelines
4. Complexity
5. Scope and Effects
6. Personal Contacts
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8. Physical Demands
9. Work Environment
Supervisory Evaluation Guide (SPEG)
1. Program Scope and Effect
2. Supervisory & Managerial Authority Exercised
3. Coordination & Integration
4. Personal Contacts: 4A - Nature of Contacts
4. Personal Contacts: 4B - Purpose of Contacts
Special Situations
Research Grade Evaluation Guide (RGEG)
1. Research Assignment
2. Supervisory Controls
3. Guidelines & Originality
4. Contributions, Impacts, & Stature
Equipment Development Grade Evaluation Guide (EDGEG)
Part 1 - Product Development Engineering
1. Assignment Characteristics
2. Level of Responsibility
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Part 2 - Project Management Engineering
1. Scope of Assignment
2. Technical Complexity of Assignment
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Part 3 - Experimental Development
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1. Nature of Assignment
2. Supervision Received
3. Guidelines & Originality
4. Qualifications & Contributions
General Schedule Supervisory Guide (GSSG)
1. Program Scope and Effect
2. Organizational Settings
3. Supervisory and Managerial Authority Exercised
4A. Personal Contacts - Nature of Contacts
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Narrative Evaluation System
1. Introduction
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4. Special Qualification Requirements
8.0.1291.1.339988.308172
	PDNum: 1003841   (Center Standard PD)
	CurrentPage: 
	PageCount: 
	CurrentDate: 
	PDHeaderNum: 
	Active: 0
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	NASATitle: Financial Manager   NCC 620 - 01
	OPMTitle: Financial Manager
	PlanGrade: GS - 0505 - 13
	FPL: GS - 14
	OrgStruct: 1000 - OFF OF THE DIRECTOR
4000 - FLIGHT PROJECTS DIRECTORATE
	DutyLocation: 
	ActLocation: GODDARD SPACE FLIGHT CENTER                  
	DutCert: George Barth
	DutCertDate: 11/16/2009 - Administrative Manager
	ClassCert: Nelson S Rodriguez
	ClassCertDate: 11/17/2009 - Human Resources Specialist
	Paragraph1: 
	Paragraph2: 
	Paragraph3: 
	IntroStatement: As the  Financial Manager (budget, finance, pricing) for a GSFC flight project, the incumbent reports to the Deputy Project Manger for Resources (DPM/R) as a fully functional member of his/her business support team. The incumbent supplies financial management expertise to the establishment of technical program/project objectives and is responsible for applying financial management techniques to the accomplishment of those objectives.
	MajorDuties: (30%) - Performs Budget Execution Activities 

Evaluates relationships between major agency administered program including any changes and the financial state of the program/project. Takes action to ensure adequate funds distribution to assure full project coverage. Works with other GSFC business entities to consolidate, analyze and represent data for viable overview of the financial status of the program/project. 
Follows allotment to the Installation in accordance with the NASA Execution Plan. Distributes funds control allocations to all performing organizations and product teams, maintains or monitors accounting records to prevent over-obligation, and periodically analyzes funds to identify possible trends which may result in surplus or shortage of funds.   Provides recommendations to the Project Manager and DPM/R on adjustments to work to optimize the use of funds. 
Assures that program funding data is entered into agency financial system correctly. Reviews and coordinates accounting records and prepares apportionments, allocations, and operating budgets.  Develops phasing plans for commitment, obligation, cost and disbursement.  Monitors, tracks, and reports on project performance versus these plans. Conducts annual year-end closing activities and reconciles with accounting records.

Prepares ad hoc analyses and recommendations (e.g. continuing resolution requirements; acceleration,  deceleration, or rescope of work and funding; working capital funds, etc) as required.

(25%) - Performs Financial Control Activities

Works with resources staff on difficult and complex fund control activities impacting substantive mission-oriented programs and/or projects. Reviews, analyzes, and reports on various project subsystem areas. Identifies accounting changes, resource control functions, and operating level problems to ensure funds are efficiently controlled and financial records accurately reflect the status of the project's financial condition. 

Develops resources data for presentations or reports on financial goals, objectives, and information to meet programmatic, budgetary, and management initiatives. 

Applies expert knowledge of resource control functions of financial planning, financial reporting, and accounting systems ensuring that requirements are met in accordance with laws, regulations, and standards. Develops, evaluates, and recommends options and implements approved changes to improve accounting process to satisfy regulatory requirements, maintain adequate internal controls, and capture useful, reliable, and meaningful financial information.

(15%) - Presents Budget Estimates and Justifications

Assists the Project Manager and DPM/R with interpretation of budget guidance and guidelines.  Consolidates and validates input from subordinate levels for the presentation of the budget. Conducts analysis and generates options and recommendations which will support and meet program and project objectives. Working with the Project Manager or Deputy Project Manager for Resources, coordinates the presentation of and presents annual and long-range budgets which support programs and/or projects. 

Effectively presents budget request proposals to senior officials. Participates in various levels of programmatic and institutional budget reviews at the Directorate, Center and NASA Headquarters level.

(15%) - Performs Cost Accounting Functions

Serves as a technical expert, providing guidance related to general cost accounting procedures. Ensures full and proper utilization of cost accounting functions, including analyses and reconciliations, financial reporting assignments, accounting control, obligations and cost documents reviews, agency systems implementation, and procedure development and implementation.

Maintains integrity of the cost reporting at the project level. Ensures accuracy and completeness of product standard costs. 

Supports planning, purchasing, order entry, productions, management, and finance through costing and analysis. 

Applies specialized cost accounting knowledge to solve problems in financial reporting, developing accounting system changes, and ensuring all reporting requirements are met in accordance with laws, regulations, and standards.

(15%) - Prepares Budget Estimates and Justifications for Internal Agency Programs 

Formulates a consolidated budget for important, substantive departmental/division programs and/or projects on both a long and short-term basis. Provides expert advice and guidance to program and line managers on the interpretation of budget estimates, the formulation of budget requests and modifications thereto in support of multi-year development of major space projects.

Interprets NASA, Office of Management and Budget (OMB), and Congressional policies or regulations for the justification and submission of budget estimates. Coordinates budgetary actions with NASA Headquarters and other organizations and levels of management.

Reviews long-range budgetary and program requirements to assure their conformance with established NASA policies and intent to Congress. Develops an optimum budget, justification, supporting materials, and historical statements for providing the best possible review of Project needs. Determines the time-phasing of budget plans (e.g., acquisition and use of funds) to coincide with payments to contractors in development, procurement, or modification of systems. Prepares/edits justifications for funding needs.


	OtherDuties: Performs other duties as assigned.

Serves as a financial consultant and adviser participating in various management and technical working groups and special ad hoc advisory panels.  Contributes analysis, options and recommendations.

Supports the acquisition process and coordinates with Procurement Division personnel as needed.  Serves as a member of Source Selection Committees and Source Evaluation Boards as assigned. Prepares in-house cost estimates and work breakdown structures. Evaluates offerors' cost proposals and provides recommendations for establishing cost/price objectives for contract negotiations.  Serves as a member of Performance Evaluation Boards.

Develops  audit responses and supports audit discussions for  various internal e,g, (Center management, NASA Headquarters) and external (e.g. Inspector General, GAO) authorities. 

Frequently acts for or speaks for the DPM/R on financial matters.
	Requirements: This position requires occasional travel.


	PointRange: 3155 - 3600
	Grade: 13
	TotalPoints: 
	Lvl: 1
	Points: 5
	Desc: The environment involves everyday risks or discomforts that require normal safety precautions typical of such places as offices, meeting and training rooms, libraries, or commercial vehicles, e.g., use of safe work practices with office equipment, avoidance of trips and falls, observance of fire regulations and traffic signals. The work area is adequately lighted, heated, and ventilated.
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	Degree: 



